
 

The Cherwell School  

Covid-19 Supplemental Lettings Checklist 
ACTION COMPLETE 
The area of hire and permitted access has been clearly defined (eg so deep cleaning after departure can be 

easily identified, limited interaction between groups on site). 
 

 

The hirer has provided the school with a valid Public Liability Insurance Certificate (min £5m cover), valid 

for the duration of the hire. 

 

(If not, arrangements have been made for hirer to purchase cover from the school. ________ please initial) 
 

 

The hirer has provided the school with a robust Risk Assessment covering the areas of the school/grounds 

they will use for the period of hire; including (but not limited to): 

 Distancing arrangements 

 Hand washing arrangements 

 Toilets 

 Group Sizes / Staffing (Volunteer) Ratios 

 Permitted individuals on site (ie only members of organisation, no siblings or parents allowed) 

 PPE 

 Signage 

 Drinking Water 

 Provisions for First Aid  

 

 

The hirer has provided the school Contingency Planning details in the event there is: 

 A positive Covid case (including the process for managing suspected or confirmed cases) 

 Additional or new Government Guidelines/Instructions 

 Unavailable premises (eg deep cleaning or lockdown preventing access) 
 

 

The hirer and school have exchanged emergency contact details. 
 

 

A clearly defined cleaning protocol (for both the school and the hirer’s responsibilities) has been put in 

place to mitigate the risk of transmission, including: 

 Classrooms 

 Toilets 

 Common Areas 

 Surfaces 

 Equipment 

 

 

Arrangements have been made for any planned building or maintenance works to be completed at the 

school without disruption due to hire. 
 

 

The school and hirer have agreed to protocol for ensuring proper ventilation and security of school 

buildings. 
 

 

 

I, _______________________________, confirm that as a representative of the hiring organisation  
    (please print name) 
 

___________________________________, will ensure that all appropriate measures in accordance with 
(print name of hiring organisation) 

 

current Government instructions or guidance are observed throughout the period of my hire at The Cherwell 

School.  I agree to ensure the safety of the premises, staff and participants in all aspects of the activities 

being carried out during my hire. 

 

 

Signed: ______________________________ (Hirer)  Dated: ___________________________ 

 

 

Source: Protective measures for out-of-school settings during the coronavirus (COVID-19) outbreak 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak

